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Tax Credit / Filing Status Eligibility Questionnaire 
Tax Year: 2023 

The IRS is now requiring that tax preparers ask taxpayers certain questions to confirm that they are eligible for 
certain tax credits related to dependents. These questions are required to be asked and documented every tax year. 

Taxpayer / Spouse name(s):________________________________________________________________________ 

Anticipated Filing Status: Single  /  Head of Household  / Married Filing Jointly  / Married Filing Separately 

Have any tax credits been disallowed or reduced by the IRS in a previous year?  No  /  Yes, explanation:  
______________________________________________________________________________________________ 

Please list the name, age, relationship, and other info of each dependent: 
Name Relationship Age on 

12/31/23 
US 

Citizen / 
National

? 

How many 
months 

lived with 
you in 2023? 

How many 
months full 
time student 

in 2023? 

Did you 
provide at 
least ½ of 
support? 

Depend-
ent’s 
gross 

income 
Y / N Y / N 

Y / N Y / N 

Y / N Y / N 

Y / N Y / N 

Y / N Y / N 

What sort of documentation could you provide to the IRS (if asked) to substantiate this info? (Circle all that apply): 
Birth certificate(s)  / Adoption or Guardianship records / Calendars / Lease agreement / Utility bills / Mortgage info / 
Other (please describe):___________________________________________________________________________ 

Please list any dependents who lived with an ex-spouse more than ½ the year but for whom you are claiming as a 
dependent for the year. You must get a signed release, Form 8332, from the ex-spouse to attach to return: 
_________________________________________________________________Form 8332 form received?  Y  / N  

HEAD OF HOUSEHOLD QUESTIONS: 
Marital Status (check one):  
___Never married     ___Widowed (before 1/1/23)  ___Divorced (final decree dated ____________)  
___Married, but lived apart for the last 6 months of the year. Which of the following can you provide to verify you 
lived apart? Lease agreements / Utility bills / Clergy letter / Social Services letter / Other (please describe): 
______________________________________________________________________________________________ 

What documents can you provide to the IRS to substantiate maintaining more than half the cost of the home (circle): 
Utility bills  /  Property tax bills /  Other household bills  /  Grocery receipts  /   Rent receipts or mortgage interest 

If you are the custodial parent that has released the dependency claim to an ex-spouse for the year, please list the 
name of the child for whom you provided a home more than ½ the year:_____________________________________ 

AMERICAN OPPORTUNITY TAX CREDIT: 
What documents will you provide to us to substantiate that you paid tuition at an eligible education institution during 
tax year 2023? (Circle all that apply)       Form 1098-T     /    Bursar statement  /   Receipts or canceled checks 

Please sign that the answers above are to the best of your knowledge, true, correct, and complete: 

Taxpayer:___________________________________________________________Date:______________  

Spouse:_____________________________________________________________Date:______________ 



Extra Documents Needed  
to Complete your Tax Returns 

‐Photocopy of driver's license(s) for you and  
your spouse. 

‐Your 1095‐A form if you received health 
insurance coverage from the Marketplace. 

‐Copies of personal property tax bills. 

‐Acknowledgment letters for cash contributions 
of $250 and up. Must have a statement similar 

to "No goods or services were received in 
exchange for this donation." For contributions 
less than $250, you must have a canceled check, 

credit card statement, or receipt. 

‐Filled out receipts for Non‐cash contributions 
with date and detailed list of what was donated. 
Please estimate the original and/or thrift store 

value of the items (let us know which). 

‐Statement showing contributions to a 529 
college savings plan, and any 1099‐Q(s). 

‐Bursar’s statements and 1098‐T for any college 
tuition. Private school tuition if used 529 funds. 

Extra Documents Needed  
to Complete your Tax Returns 

‐Photocopy of driver's license(s) for you and  
your spouse. 

‐Your 1095‐A form if you received health 
insurance coverage from the Marketplace. 

‐Copies of personal property tax bills. 

‐Acknowledgment letters for cash contributions 
of $250 and up. Must have a statement similar 

to "No goods or services were received in 
exchange for this donation." For contributions 
less than $250, you must have a canceled check, 

credit card statement, or receipt. 

‐Filled out receipts for Non‐cash contributions 
with date and detailed list of what was donated. 
Please estimate the original and/or thrift store 

value of the items (let us know which). 

‐Statement showing contributions to a 529 
college savings plan, and any 1099‐Q(s). 

‐Bursar’s statements and 1098‐T for any college 
tuition. Private school tuition if used 529 funds. 



Tax Organizer ADDENDUM 

HOME EQUITY LOANS & LINES OF CREDIT:   Mortgage interest on home equity loans and lines of credit are no 
longer deductible if not used for purchasing and/or substantially improving a principal residence or second home. If 
you refinanced the main mortgage and paid off personal debt, mortgage interest on that part of the loan is no longer 
deductible. Do you have any home equity loans or first or second mortgages where part or all of the proceeds were 
used for personal purposes?  Yes   /   No 
If yes, please list the loan and the amount(s) used for home acquisition/improvements with the rest used for personal 
purposes:______________________________________________________________________________________ 
______________________________________________________________________________________________ 

CRYPTOCURRENCY TRANSACTIONS:  If you bought, sold, used, or mined cryptocurrency in 2023, these 
transactions must be reported on your tax return. Please indicate whether you had any cryptocurrency transactions in 
2023, describe them, and include any relevant information with your tax information: Yes   /   No 
Description:____________________________________________________________________________________ 

HEALTH INSURANCE REBATES:  If you received a rebate of health insurance premiums in 2023, the amount may 
be taxable if you deducted health insurance premiums as a medical expense on Schedule A or as self-employed health 
insurance in 2022.  (If you get health insurance on a pre-tax basis at work, the rebates were handled as an adjustment 
to your 2023 premiums and do not need to be reported.) 

Rebate of Health Insurance Premiums received in 2021: $_____________ 

State Tax Information - Virginia 
CONSUMER USE TAX:  If you purchased more than $100 from out-of-state individuals or companies (internet, 
catalog, direct sale) and no state sales tax was charged, the state of Virginia requires that you report the total and remit 
sales taxes using Form CU-7 or on Schedule ADJ of your Virginia tax return.  Amazon.com collects sales tax for 
almost all purchases on their platform. 
Digital downloads (music, movies, software) are not taxable for the consumer use tax.  
2023 Online/Catalog for food or personal hygiene purchases: $__________; 2.5% consumer use tax due: $_________ 

2023 Online/Catalog non-food purchases: $__________; 6% consumer use tax due: $_________ 

DEDUCTION FOR SALES TAX PAID ON CERTAIN ENERGY EFFICIENT APPLIANCES: Virginia allows a 
20% deduction for sales tax paid on purchases of plug-in energy efficient appliances, with a limit of $500 deduction 
for individuals, $1000 for married filing jointly.  Appliances must meet or exceed Energy Star efficiency requirements 

2023 SALES TAX PAID ON ENERGY EFFICIENT APPLIANCES: $______________ 

DEDUCTION FOR PREMIUMS FOR LONG-TERM CARE: Virginia offers a deduction for premiums paid for 
long-term care insurance coverage for self and spouse.   

2023 LONG-TERM CARE PREMIUMS Self $_____________ 

Spouse $______________ 

VIRGINIA COLLEGE SAVINGS PLAN/529 CONTRIBUTIONS:  Virginia allows an up to $4,000 deduction per 
account per child for contributions to a Virginia College Savings Plan (VCSP) /529 Plan; and for pre-paid contract 
payments made to VCSP. Please include your year-end statements for your VCSP plans with your tax documents and 
list your contributions below.  For new clients, please let us know if you have any carry-forwards from prior years: 
Child’s Name                              2023 VCSP Contributions                                             Carryforward-Prior year          

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

NOTE: You now have the option to deposit all or part of your Virginia tax refund into your VCSP accounts.  If 
interested, please enter your VCSP account numbers with the Direct Deposit information in your Organizer.   



Tax Organizer ADDENDUM 

HOME EQUITY LOANS & LINES OF CREDIT:   Mortgage interest on home equity loans and lines of credit are no 
longer deductible if not used for purchasing and/or substantially improving a principal residence or second home. If 
you refinanced the main mortgage and paid off personal debt, mortgage interest on that part of the loan is no longer 
deductible. Do you have any home equity loans or first or second mortgages where part or all of the proceeds were 
used for personal purposes?  Yes   /   No 
If yes, please list the loan and the amount(s) used for home acquisition/improvements with the rest used for personal 
purposes:______________________________________________________________________________________ 
______________________________________________________________________________________________ 

CRYPTOCURRENCY TRANSACTIONS:  If you bought, sold, used, or mined cryptocurrency in 2023, these 
transactions must be reported on your tax return. Please indicate whether you had any cryptocurrency transactions in 
2022, describe them, and include any relevant information with your tax information: Yes   /   No 
Description:____________________________________________________________________________________ 

HEALTH INSURANCE REBATES:  If you received a rebate of health insurance premiums in 2023, the amount may 
be taxable if you deducted health insurance premiums as a medical expense on Schedule A or as self-employed health 
insurance in 2022.  (If you get health insurance on a pre-tax basis at work, the rebates were handled as an adjustment 
to your 2023 premiums and do not need to be reported.) 

Rebate of Health Insurance Premiums received in 2022: $_____________ 

State Tax Information - Maryland 
MARYLAND ADDRESS: Maryland tax returns must have both your residential address and mailing address entered 
on their tax forms. If these two addresses differ, please check here ____, and enter both addresses in the Organizer. 

MARYLAND PRE-PAID COLLEGE TRUST/529 CONTRIBUTIONS:  Maryland allows an up to $2,500 deduction 
per donor per beneficiary for contributions to a Maryland Pre-paid College Trust or Maryland College Investment 
Plan account.  Please include year-end statements, and enter info below. For new clients, please let us know if you 
have any carryforwards from prior years: 
Child’s Name                                  2023 MCIP Contributions                                        Carryforward-Prior year 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

TAX CREDIT FOR PREMIUMS FOR LONG-TERM CARE: Maryland allows a one time credit for premiums paid 
for long-term care insurance coverage for self and spouse.  Month/Year Policy Purchased:_________ 
2023 LONG-TERM CARE PREMIUMS         Self    $___________    Spouse   $____________ 

State Tax Information – District of Columbia 

CONSUMER USE TAX:  If you purchased more than $400 from individuals or companies (internet, catalog, direct 
sale) and no state sales tax was charged, the District of Columbia requires that you report the total and remit sales 
taxes using Form FR-329 or on your 2023 DC tax return.   
Digital downloads (music, movies, software) are not taxable for the consumer use tax. 

2023 Online/Catalog purchases: $__________; 5.75% consumer use tax due: $_________ 

DC COLLEGE SAVINGS PLAN/529 CONTRIBUTIONS:  District of Columbia allows an up to $3,000 deduction 
per owner for contributions to a qualified DC “529” College Savings Plan account.  Please include year-end 
statements, and enter info below. For new clients, please let us know if you have any carryforwards: 
Owner Name                              2023 DCCSP Contributions                                           Carryforward-Prior year 
__________________________________________________________________________________________ 

__________________________________________________________________________________________ 
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